
 
 

RCPS LOGO FAQs 
 

Where can I find the Graphic Standards Manual? 
 You can find the manual, the training PowerPoint, and downloadable logos at 
 www.rcps.info/logo.   Or go to the Public Relations webpage and click on Graphic   
 Standards for RCPS. 
 
What colors can I print the logo in? 
 You can use the original colors, black and white, grayscale, or the reverse logo, which 
 makes it white against a colored background. 
 
Can I print the logo on colored paper? 
 You can use a light colored paper to print the logo. 
 
Can I resize the logo? 
 Yes.  When resizing, you must click and drag by the corners.  Do not drag from the  side of 
 the logo, as this will distort the image.  It must not be smaller than 1.25 inches. 
 
Can I rearrange the logo? 
 You cannot change the logo.  However, you may remove the tagline, “Strong Students. 
 Strong  Schools. Strong City.”  A horizontal logo is available if necessary.  Contact the Public 
 Relations Department if you need either of these formats. 
 
Can I rearrange the letterhead or business cards? 
 No.  In order to establish consistency, these items using the logo cannot be  changed. 
 
Can schools use their own mascot instead for letterhead or business cards? 
 Yes.  Schools are not required to use the new letterhead and business cards.   
 
Can I use any font when working with the logo? 
 No.  You should use Meta, Trebuchet, or Tahoma. 
 
Can I use any color when creating text on a document with the logo? 
 You should use one of the colors as listed in the Graphic Standards, or black. 
 
How do I change the color of the text? 
 Click on format, font, then under the font color, click more colors.  Go to  custom.  From 
 the drop down menu, use CMYK if available; if not, use RGB.  Change the color codes as 
 listed in the Graphic Standards manual. 
 
How do I know if I am using the logo correctly? 
 You can always double check with the Public Relations Department.  Call 853-2816 or email 
 lysmith@rcps.info.  

 
 


